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IMosi0:keHHe 0 MOpsiAKe PpAcCCMOTPEHUs1 O0palleHHH TPaKIaH

1. O6mme noJioKeHUs1

1.1. Hacrosmee Ilonoxenue pazpabotaHo B cootBeTcTBUU ¢ DenepaibHbIM 3aKOHOM OT
29.12.2013 Ne243-®3 «O6 obpazoanuu B Poccuiickoit ®enepanun» nu OenepaibHbIM 3aKOHOM
or 02.05.2006 No59-®3 «O mopsake pacCMOTpeHHUs oOpamieHui TpaxaaH Poccuiickoi
denepanuny.

1.2. TlonoxxeHnue onpenensieT MopsA0K pacCMOTPEHHs 00pallleHU TpaxaaH, a UMEHHO,
MOPSAZIOK y4eTa, PEerUCTPAIMU, PACCMOTPEHUS M pa3pelieHns 0OpaIleHIi rpax1aH, KOHTPOJIST UX
WCTIOJIHEHUSI,  OpPraHW3allid  JIMYHOTO  MpWeMa  TrpaxaaH B MyHHUIHMIAIHHOM
00111€00pa30BaTEIbHOM YUPEXKACHUH MPKyTCKOT0 palilOHHOTO MYHUIIMITAJILHOTO 00pa3oBaHUS
«Oekckas cpemHss obiieodpazoBarenbHas mkojay (namee — MOY HMPMO «Oekckas COILy).

1.3. I'paxxnaHe, Kak MpaBWIIO, POJMUTENN (3aKOHHBIC MPEACTABUTEIN) OOYJArOITUXCS,
UMEIOT MPaBO 00pamaThCs JIMYHO, & TAKXKE HANPABIISATH B IIKOJIY KOJUICKTHBHBIC OOpAICHHSI.
OOpaieHusi MOTYT HAIPaBJIATHCS 1O 1MOYTEe, (PaKCUMUIBHOW CBsi3H, Teierpady, 3JIeKTpOHHOU
MOYTE ¥ UHBIM HH(DOPMAIIMOHHBIM CHCTEMaM OOIIEro MOJIb30BAHUS.

1.4, lnsa peanu3anu 1eleil TOJOXEHUS WCIOJB3YIOTCS CICAYIOIUE OCHOBHBIC
TEPMUHBI:

e OOpaienne rpaxiaHuHa (najiee oOpalieHHE), HANPABICHHOE B IIKOJY, 3TO
NUCBMEHHOE IMPEUIOKEHUE, 3asBIICHUE U kKallo0a, a TAKKEe YCTHOE OOpallieHue
IpaXJIaHUHA;

o [IpemtoxxkeHue - MOXKEIAHHUS MM PEKOMEHIAIMH IO YIYYIICHHIO OTICIbHBIX
HAmNpaBlIEHUN  JIEATEIBHOCTH  IIKOJBI, COBEPIICHCTBOBAHHIO  JIOKAJIBHBIX
HOPMATUBHBIX TIPABOBBIX aKTOB, PETYIUPYIOIIUX €€ IeATEIbHOCTb;

e 3asgBieHHe - Mpock0a rpaxkJJaHuHa O PeJOCTaBIeHNH Kakoi-1n0o nHdopmanuu
WIM JOKYMEHTa, COICHCTBHHM B pealM3allid €ro KOHCTUTYLMOHHBIX MpaB U
CBO0OO WJIM KOHCTUTYITMOHHBIX TIPaB U CBOOO APYTUX JUI, MO0 COOOIIEeHUE O
HapyIIeHWH 3aKOHOB M HHBIX HOPMATHBHBIX aKTOB, HEIOCTaTKax B pabore
IITKOJIBI, THOO KPUTHUKA TOJDKHOCTHBIX JIHII,

e JKanmoba - mpochba TpakJaHWHA O BOCCTAHOBJICHUU WM 3alllUTE €ro
HapyYIICHHBIX MPaB, CBOOO] MM 3aKOHHBIX MHTEPECOB, MO0 TpaB, CBOOO WIIH
3aKOHHBIX HHTEPECOB JPYTHX JIMI, BCIEACTBHE HApYIICHUS pPAOOTHHKAMU
IIKOJIBI TPeOOBaHMI 3aKOHOJATEIHCTBA, ITHUECKUX HOPM H MPABUI MOBEICHUS
U T.JI.
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2. Opranusanus 1eJ10NMPOU3BOACTBA

2.1. Opranuzanusi paboThl ¢ MACBMAMU U YCTHBIMHU OOpAIEHUSMH TPAKIAH JOJDKHA
obecrieunBaTh  HEOOXOAMMBIE  YCIOBHS Ui OCYIIECTBJICHMS  IPEJOCTABICHHOTO U
rapaHTupoBaHHoro rpaxiaaHam Koncturynueir PP mnpaBa oOpamarbes ¢ IpeioKEHUSMU,
3asBICHUSIMH U JKaI00aMU B IMCbMEHHOH U yCTHOU (hopme.

2.2. OTBETCTBEHHOCTD 332 OPTraHU3ALNIO0 U COCTOSIHHE JETOTPOU3BOICTBA MO MUChMaM H
YCTHBIM ~ OOpaleHWsiM TpPaKJaH BO3Jaraercsi Ha  PYKOBOIOHUTEIS  0Opa30BaTEbHBIM
YUPEKICHUEM.

2.3. Jlenompou3BOCTBO MO OOpaIIeHUsIM TPaKIaH BEAETCS OTACIBHO OT IPYrHX BUIOB
JIeIONIPOU3BOICTBA U OCYIIECTBIISIETCS] CEKPETapeM 00pa30BaTEIbHOIO YUPEKIACHHUS.

2.4. TlpunsTHe pemieHusl 0 PAaCCMOTPEHHIO THCEM W YCTHBIX OOpamieHHWid TpakaaH
OCYILIECTBIISIETCS] PYKOBOJAUTEIEM 00pa30BaTEIbHOTO YUPEKICHHUS.

2.5. HerocpeacTBeHHOE MCTIONHEHHE TIOPYYEHUH 10 MUChMaM M YCTHBIM OOpaIleHHsIM
IpaX<JaH OCYIIECTBIISETCS OTBETCTBEHHBIMH pAaOOTHUKAMU 00pa30BaTEIbHOIO YUPEKIACHUS.

3. Ilpuem u perucrpanus nNuceM rpakiaH

3.1. Bce mocrtynaromue B 00pa3oBaTeNbHOE YYpeXkKICHHE OOpamieHus TpaxaaH
NPUHUMAIOTCS U O(QOPMIISIFOTCS B JIGHb HMX IIOCTYIUICHHS CEKpeTapeM o00pa3oBaTeIbHOTO
YUPENKACHUSI B COOTBETCTBHUH C JIOJDKHOCTHBIMH 00s3aHHOCTSIMHU.

3.2. Tlocrynaromue oOpamieHuss € KONMHSAMH JIOKYMEHTOB (HampuMmep, KOIWi
aTTeCTaToOB, JAWIUIOMOB, TPYIOBBIX KHMXKEK M Jp.) HPUKPEIUIIOTCS K TEKCTy OOpaleHMs.
[TosrydeHHbIe MOATMHHUKY JIOKYMEHTOB, LICHHbIE OyMaru BO3BPAILAIOTCS TPakJaHaM IO aKTy.
3.3. ObparueHus rpaxkaaH, KOUU OTBETOB HA HUX U JOKYMEHTBI, CBSI3aHHBIE C UX Pa3peIICHUEM,
(GopMUpYIOTCS B AieTa B COOTBETCTBUU C YTBEP)KICHHON HOMEHKIIATYpOil.

3.4. IlocTynuBIIME MUCbMa TPaXIaH PETHCTPUPYIOTCS CEKpeTapeM 00pa30BaTeIbHOTO
YUPEXAEHUS B JKypHale ydera. PerucTpanyoHHbI (BXOJSIIMM) HOMEp MHUCbMa COCTOMT M3
MOPSAZIKOBOTO HOMEpa MOCTYNHBIIEro oOpallleHHs B Ipeienax KaJeHJapHOIro roja M HHAeKca
7ena o HoMeHkiarype. Eciu 3asBurens npucian HECKOJIbKO IMMCEM, HO IO pa3HbIM BOIIPOCaM,
TO Ha Ka)KJ0€ MUChMO MPOCTABIIAETCS CBOM perucTpalMoHHbId HoMep. Eciin mucbMo nepeciaso,
TO B XKypHaime (B rpade «mpumMedaHue») yKa3blBaeT, OTKyla OHO MOCTynuiao (OT
aJIMUHUCTpAllUK, TOPOJACKON MPOKypaTypsl, oraena oOpa3oBaHus u T.1.) IloBTopHbIe mucbMa
CTaBiITCA Ha KOHTposib. Ilpu pabore ¢ HMUMH NOAOHPAIOTCS HMMEIOLIUECS JAOKYMEHTHI I10
oOpalleHusM JaHHOTO 3asBUTENA. B JKypHanme y4yera M perucTpalmOHHO-KOHTPOJBHBIX
KapTOYKax MPUCBAUBAETCs OUEPEAHON perucTpalioHHbIN HOMED.

3.5. TIlocne perucrpauuum  oOpalleHUs  HampaBsIOTCd — Jaupektopy MOV
NPMO«Oekckas COI» st opopmiIeHHs PE30TIOLUH C YKa3aHHEM HCIIOJIHUTES,
nopsaka U CpOKOB UCITOJIHCHH.

4. TpeGoBaHusi K 00palIeHN IO

4.1. IluceMeHHOe oOpallieHre rpaXxaaHuHa J0JDKHO CoJepKaTh HAMMEHOBAHHUE IIIKOJIbI,
(bamMuIuIO, UM, OTYECTBO JIOJHKHOCTHOTO JIMIA JINOO €ro JOJDKHOCTh, (PaMUIINIO, UMSI, OTYECTBO
3asBUTENs, IOYTOBBIA ajapec, MO KOTOPOMY HYKHO HalpaBUTh OTBET, YBEIOMIIEHHE O
nepeajpecaluy ooOpalieHus, AaTy U JUYHYI HOANUCh. B ciydae HeoOXoAMMOCTH (YTOOBI
MOJATBEPIUTh CBOM JIOBOJBI) TIPa)XJTaHUH MOXKET NPUIOKHUTh K MHUCHbMEHHOMY OOpalleHUIo
JOKYMEHTBI U MaTepHalibl TM00 UX KOIIHH.

4.2. B oOpareHuu, COCTaBJICHHOM B (OpPME SJIEKTPOHHOTO JOKYMEHTA, TPaKIaHUH
JIOJDKEH YyKaszaTh: CBOM (DaMUIIMIO, UMS, OTYECTBO; ajpec 3JIEKTPOHHOM IMOYTHI, €CIU OTBET
JIOJDKEH OBITh HarpapiieH B (hopMe 3JIEKTPOHHOTO JJOKYMEHTA, M TOYTOBBIN ajpec, €Clii OTBET
JOJDKEH OBITh HampaBlieH B MUCbMEHHOH dopme. K oOpareHnio rpaxaaHiuH BIpaBe MPUIOKHUTD
HEOOXO/MMBIE JOKYMEHTHl M MaTepuaibl B 3JIEKTpoHHOW ¢opme. Takke OH MOXKET HX



HAIpaBHUTb 3TU JOKYMCHTLI WJIM UX KOIIUH B MMACEMEHHOM (bopMe 110 IIOYTCE.

4.3. B KOJIJIGKTMBHOM OOpalleHUH YKa3bIBAIOTCS: (aMHIIUS, UMS, OTYECTBO OJHOTO
rpaKJaHuHa, OOPATUBIIETOCS OT JIMIA KOJJICKTUBA U (haMUIMH, WHUIIUAIBI U TOIIMUCH IPYTUX
YJIEHOB KOJIJIEKTHBA, C yYKa3aHWEM KOHKPETHOIo ajapeca (IIOYTOBOTO WJIM 3JIEKTPOHHOIO) IO
KOTOPOMY CJIEyeT HAIPaBUTh OTBET.

4.4. OtBer Ha oOpallleHHWE TIpaXJaH HE JAaeTCs B CICAYIOUIMX CUTyalMsX: €CId B
oOpamieHny He ykazaHa (paMuims TrpakIaHUHA, HAPABUBIIETO OOpalIeHHEe, WU TOYTOBBIN
azpec, MO KOTOPOMY JIOJDKEH OBITh HANpaBi€H OTBET; €CIM TEKCT OOpalleHus IMpOyYecTh
HEBO3MOXKHO U3-3a €r0 (PU3MYECKOTO COCTOSHUS, 00 3TOM TPaXJaHHHY COOOIIACTCS B TECUCHHE
CeMHM JHEH OT MOMEHTa PETUCTPALMU; €Clii B OOpallleHWu COJIep’KaTcsi HELEH3YpHbIE JINOO
OCKOPOUTENBHBIE BBIPAKEHHS, YIPO3bI )KU3HHU, 370POBBI0 H UMYIIECTBY JOJKHOCTHOTO JIMIIA, a
TaKK€ WIEHaAM €ro ceMbd, 00 3TOM TpakJaHUHY COOOIIaeTcs O HEIOMYCTUMOCTU
37I0ynoTpeOsieHUsl MPaBOM; €Clii B OOpallleHUU COJIEP’KaTCs CBEIEHUS O IMOJArOTaBIMBAEMOM,
COBEpIIAEMOM HWJIM COBEPIICHHOM MPOTHBONPABHOM JIESHUH, a TaKkKe O JHIE, ero
MOATOTABIMBAIOIIEM, COBEPIIAIONIEM WM COBEPILIMBIIEM, OOpallleHUe MOAJIEKHUT HAIPaBIECHU IO
B TOCYJapCTBEHHBI OpPraH B COOTBETCTBUU C €ro0 KOMIIETEHIMEH; €CIH B THChMEHHOM
oOpamieHny TpakJaHWHA COJCPKHUTCS BOTPOC, Ha KOTOPBIA €My paHee ObUI JTaH OTBET IO
CYIIECTBY W TIpM 3TOM B OOpalleHWH HE TMPHUBOJSITCS HOBBIE JTOBOIBI M OOCTOSITEIHCTBA,
TPaKJIaHUHY COOOIIAeTCsl pemeHrne O O0e30CHOBATEeILHOCTH OYepeaHOro OOpameHus u
MpeKpaIIeHNH MEePETMCKH 10 TaHHOMY BOTIPOCY.

4.5. OOpamenus TpaxaaH, HE COJEprKallie JaHHBIX, YKa3aHHBIX B MyHKTax 2.1. - 2.3.
HACTOSIIIETr0 MOJIOKEHUS, TPU3HAIOTCS aHOHUMHBIM M PACCMOTPEHHIO HE MOIICKHUT.

4.6. TlucpbmeHHble oOOpalieHUs TPaXAaH W MaTepuaabl K HUM, KOIHH OTBETOB,
JOKYMEHTBl 10 JIMYHOMY TpUeMy TrpaxkIaH (OpMHUPYIOTCA B Jiela B COOTBETCTBHH C
HOMEHKJIaTypOul Jel.

5. [Topsinok paccMOTpPeHHsI MMCbMEHHBIX (3J1eKTPOHHBIX) 00paleHuit

5.1.IlucbmenHoe oOpailleHue MOJUICKUT 00s3aTeIbHOM perucTpalui B TEUEHUE Tpex
nHer ¢ momenTa nocryrieHus B MOY MPMO«Oexkckas COIL»

5.2. Ilocne u3yueHus: oOparieHusi, MPOBEPKH JIMYHBIX JAHHBIX 3asBUTEINS, OOpalieHue
peructpupyercs padotaukom MOY MPMO «Oekckas COIll», oTBeTCTBEHHBIM 3a PaboOTy ¢
oOpallleHusAMU TpaX/1aH B )KypHaje 0OpaleHuil rpaskIaH.

5.3. [IpunHsTHE pemieHus Mo PacCMOTPEHHUIO MUCHbMEHHBIX (JIEKTPOHHBIX) OOpaIieHui
rpaxaH ocymectsisierca pykoogutenem MOY UPMO «Oekckast COIL», koTopslil Ha3HAayaeT
WCIIOJIHUTEIS U OTIPEAETISieT CPOKU PACCMOTPEHHUs OOpalleHusl.

5.4.Cpok paccMmoTpenust oOpamieHust cocrapisier 30 aHEW co JIHA perucrparuu. B
UCKITIOYUTENBHBIX CIydasX OH MOKET ObITh mpojjieH, Ho He Oonee yem Ha 30 ngueit. O
MIPOJIEHUH CPOKA PACCMOTPEHUSI TPAXKIAAHUH YBEIOMIISIETCS O(UITUATBHO.

5.5. OOpamienus, He TpeOyolMe CHENMAIbHOIO H3Y4eHUS M (MIM) TPOBEPKH,
paccMaTpUBalOTCS B CPOK He Oosiee 15 qHel.

5.6. PaccmoTpenue oOpamieHuid TpaxkIaH, COJAEPXKAIIUX BOMPOCHl 3alIUTHI MpaB
pebeHKa, TPeUIOKEHHsI MO0 TPEIOTBPAIICHUIO BO3MOXKHBIX aBapHil M WHBIX YPE3BBIYANHBIX
CUTYaIUi, MPOU3BOAUTCS OE30TIaraTeIbHO.

5.7.VIcionHuTenh, HA3HAYCHHBI pPYKOBOJUTENEM, TOTOBUT TMPOEKT OTBETa Ha
oOpalieHre 1 MpeCTaBIseT €ro B YyCTAHOBJIEHHBIE CPOKH PYKOBOJUTEIIO HAa YTBEPKIACHUE.

5.8.ConeprxkaHue mpoeKTa OTBETa HE JOJHKHO MPOTHUBOPEUYUTH 3aKOHOATENbCTBY PD u
MPUHSTHIM B O0OIIECTBE STUYECKUM HOPMAaM.



5.9. Ecam s paccMoTpeHHs oOpalieHus TpaXkJaHWHAa TpeOyeTcss MoTydeHue
JOTIOJIHUTEIBHBIX MAaTE€pPUaOB, WCIIOJIHUTENIb TOTOBUT W HAIpaBisieT HEOOXOJIMMble NMUChMa-
3anpocsl. ['ocyapcTBEHHBIN OpraH, OpraH MECTHOI'O CaMOYIPABJICHUS WU JIOJDKHOCTHOE JIULO
[0 HAMpaBJICHHOMY B YCTAHOBJICHHOM TMOpPSIKE 3ampocy o00s3aHbl B TeueHue 15 gHel
MPEAOCTaBUTh JOKYMEHTBl M MaTepHalibl, HEOOXOIUMBIE JUIsl PACCMOTPEHHUs OOpalieHus, 3a
HCKIIFOYEHHEM JIOKYMEHTOB W MaTEPHAJIOB, B KOTOPBIX COJEPKATCS CBEICHUS, COCTaBIISIOIINE
rOCYJapCTBEHHYIO WJIM HHYIO OXpaHsieMylo (enepaabHbIM 3aKOHOM TaWHy, U JJIsi KOTOPBIX
YCTaHOBJIEH O0COOBIN TOPSIIOK MPEIOCTABICHUS.

5.10.3anmpoc  coctaBisieTcss B TpeX  OK3EMIUIApax:  OJWH  HANpaBISIETCS
NpeAyNnpeaUTeIbHOM  pabdOThl, YCTAHOBJIEHHUS W YCTPAHEHUS TNPUYHUH  HEBBITIOJHEHHS
JOJDKHOCTHBIMH JIUIIAMH BO3JIOKEHHBIX Ha HUX 00S3aHHOCTEH.

5.11. Tlpu nony4yeHun MpoeKTa OTBETA HAa OOpallieHre, PyKOBOAUTEIb MTPOBEPSIET €ro Ha
MpeAMET TMPAaBWIBHOCTH OQOpPMIICHHUS, TIOJHOTHI HWH(MOpPMAIUK, COOTBETCTBUSI BBIBOJOB
JEUCTBYIOIIEMY 3aKOHOJAaTeNbCTBY. [Ipm cormacum ¢ TpencTaBI€HHBIM MPOEKTOM OTBETA,
PYKOBOJUTENb MEPENaeT €ro Juis HampaBlieHUs 3asBuTento. Eciau He coryaceH, BO3BpallaeT
HCIIOJIHUTEINIO Ha JOPabOTKY € yKa3aHUEM CPOKOB YCTPAHEHHUS HEJOCTATKOB.

5.12.Ecnmu oTBEeT MO CyHOIECTBY IIOCTAaBIEHHOIO B OOpaIlIeHWH BOIPOCA B CHIY
KakuxJMOO TPUYWH JaTh HENb3s, TPaXJIaHWHY, HalpaBHBIIEMY OOpalieHue, cOOOIIaeTcs o
HEBO3MOKHOCTH JIaTh OTBET.

5.13.00pareHne JOHKHO OBITh PACCMOTPEHO C YYETOM BCEX HIOAHCOB, a (aKThl U
JOBO/IBI, U3JI0’KEHHBIE B HEM, JOJDKHBI ObITh MPOBEPEHBI C TOUKU 3PEHUS MMOJTHOTHI, JOTUYHOCTH,
3aKOHHOCTH, 0OOCHOBAHHOCTH W JOCTOBEepHOCTU. OTBETHl Ha OOpallleHUs! TpakJaH JOJLKHBI
ObITh apTyMEHTUPOBAHHBIMH, C Pa3bCHEHHUEM BCEX 3aTPOHYTHIX B HEM BOIIPOCOB, a €CIH B
YIOBJIETBOPEHUU OOpaIlleHUs 3agBUTEII0 OTKa3aHO — COAEpKaTh YETKOE pa3bsiCHEHUE MOpPsSIKa
00’KaJIOBaHUsI MPUHATOTO PEIICHUs C YKa3aHHWEM OpraHa (JIOJDKHOCTHOTO JIMIA), K KOTOPOMY
MOJKET ObITh HaIpaBJieHa kanoba.

5.14.Ilpu odopmiaeHun oTBeTa Ha oOpalieHne HEeOOXOAMMO PYKOBOJCTBOBATHCS
MpaBUJIaMU  JIEJIONIPOM3BOJICTBA U O(QOPMIICHUS HCXOIAIIMX AOKYMEHTOB. OTBET M0XIKEH
coJiepKaTh AaTy, PErUCTPALMOHHBIA HOMEp JTOKYMEHTa, (PaMHIINIO, UMSI U OTYECTBO 3asiBUTEIIS,
€ro IMOYTOBBIN ajJpec, TEKCT (OTBEThl Ha MOCTaBJIEHHbIE BOMPOCHI), HANMEHOBAHUE JIOJDKHOCTHU
U, MOANKUCABUIETO JIOKYMEHT, ero (aMuiuio, HMs, OTYECTBO U HOMep TenedoHa
WCIIOJIHUTEIS.

6.0pranu3anus JUYHOro mnpuema rpaxiaaH. Ilopsiiok paccMOTpeHHs] YCTHBIX
oOpaleHuii.

6.1. JInyHbli IpUEeM TpakJaH OCYIIECTBISICTCS B IIEJIIX OMEPATHBHOTO PAaCCMOTPEHHS
YCTHBIX OOpalleHuid TpaxJAaH U IOPUAUYECKUX JIMI, OTHOCSIIUXCS K KommnereHuuun MOVY
NPMO«Oexkckast COIll», COKpalieHHs KOJWYeCTBa MNHCHbMEHHBIX OOpalieHHid, OpraHU3aluH
npenynpez[HTenLHoﬁ pa60TBI, YCTAHOBJICHUSA W YCTpPAHCHHA IMMPUYHAH HEBBIIIOJIHCHUA OJOJIKHOCTHBIMU
JIMIIaMHU BO3JIOKCHHBIX HAa HUX 00s13aHHOCTEMN.

6.2.IIpuem rpaxnan ocymectsisercss pykopogureieMm MOY MPMO «Oexkckas COLy,.
[Ipy HEOOXOAMMOCTH pPYKOBOJIUTENIb MOXKET JMJsi pELIEHUS BOMpOCa MPHUTIACUTh CBOUX
3aMeCTUTENeH, 3aBeyIOIUX (puinanaMu, mpernoaaBaTeneil uin Apyrux paboTHUKOB IIKOJIBL.

6.3. Mudopmanius o Mecte mpuema, a Takke o0 YCTAaHOBIEHHBIX JUIS TMpUeMa JTHAX U
gacax JOBOJUTCA J0 CBEACHUS TPpaKIaH uepe3 MH(GOPMAIMOHHBIA CTeHT U O(UIIMATbHBINA CalT
MOY UPMO «Oexkckass COLI».



6.4Ilpu nuuHOM  TpHEME TPAKIAHWH  JOJDKEH  MPEeIbsIBUTH  JOKYMEHT,
YAOCTOBEPSIOIIUI €ro JINYHOCTb.

6.5. B ciydae, ecinu M3J0XKEHHbIE B YCTHOM oOOpamieHHH (akThl U OOCTOSTEIBCTBA
SBIISIIOTCSL OYEBUAHBIMU U HE TPEOYIOT JOIMOJHUTENBHONW MPOBEPKH, OTBET Ha OOpalleHHE C
coryiacusi TpaKJaHWHA MOXET OBITh JJaH YCTHO B XOJ€ NMpHeMa. B oCTambHBIX Ciydasx Jaercs
MUCHMEHHBIN OTBET 110 CYIECTBY MOCTABJICHHBIX B 00OpAIICHUH BOIIPOCOB.

6.6. YcrHble OOpamieHuss MOTYT MOCTYNaTh HpPU TMPOBEICHHUU IPHEMa, BO BpEMs
Tene()OHHBIX TIEPErOBOPOB U PACCMATPUBAIOTCS B CIyYasix, KOT/IAa M3JI0)KEHHBIE B HUX (aKTHI H
OOCTOSATENIbCTBA OYEBUAHBI W HE TPEOYIOT JOTIOJHUTENFHOW TPOBEPKH, JHYHOCTH
oOpamnraromuxcsi U3BECTHBI U yCTaHOBIIEHBI. Ha ycTHBIE 0OpaleHuns, Kak MpaBuiio, JaeTCsl OTBET
B YCTHOM ¢opme.

6.7. Nndopmammst 00 yCTHBIX OOpamICHUSX MOXKET OBITh BKIIOYEHA B JKypHAI
oOpareHu.

7. O0001IeHNe ¥ AHAJU3 MHCbMEHHBIX U YCTHBIX 00pallleHUii rpaxIaH

7.1. upektop 00pa30oBaTelIbHOIO YUPEKACHUS WM IO €ro MOPYYEHHIO JIpyrue
JOJDKHOCTHBIC JIMIA JTOJDKHBI CHCTEMAaTHYeCKH aHaJIM3UpOBaTh W 0000MIATh MPEIOKCHUS,
3asBIICHUSI, JKaJT0Obl TpaXIaH W COJEpKalluecss B HHUX MpaKTHYeckwe 3amedaHus. Llens:
CBOCBPEMECHHOE BBISBIICHHEC W YCTpaHEHHWE TIPUYHMHBL, TOPOKIAMONICH HapylIIeHHe IpaB
3asBHUTENEH, 3alUTa WHTEPECOB TPaXJaH B COOTBETCTBUU C 3aKOHOJATEIILCTBOM, a TaKKe
COBEPIICHCTBOBAHNE OPraHU3allMOHHOW K YIPABICHYECKOW JIEATENHOCTH B  CHCTEME
o0pa3oBaHUs 1aHHOU TEPPUTOPUH.

7.2. O600meHne oOpamieHui MOXKHO OCYIIECTBJISATh IO CIEAYIONIEH TPUMEPHOM
Kiaccuukanuu: 1o aapecy oOpamieHuil (B TOM YHCIE IOCTYMAIONIUX W3 BBIIECTOSIINAX
OpraHu3aluii u 1ap.): IO TUNaM U BHJAaM 00pa30BaTEIbHBIX YUPEKACHUN; CKOJIbKO MOJIYYEHO U
PaccMOTPEHO KOJUIEKTUBHBIX, MHAWBHIYaIbHBIX, aHOHUMHBIX OOpallleHUH; M0 HaNpaBJICHUSIM
paboTel (o kiaccudukatopy tem). [IpoBoaMTCS KOTUYECTBEHHBIM M KaueCTBEHHBIM aHaIu3
BCEX MOCTYMHMBIIMX OOpAalIEHU € XapaKTepUCTHKOHN (DaKTOB, H3JIOKEHHBIX 3asSBUTEISIMH U
yKa3aHHUEM Pe3yJbTaTOB: B YACTHOCTH, Kakue (haKThl MOATBEPIMIUCH TOTHOCTHIO UM YaCTUYHO.
[To pe3ynbpTaram aHanmuza npeacTaBisieTcss HHGOPMALUS C KOHKPETHBIMH PEKOMEHIAIUSIMU TI0
COBEpIICHCTBOBAHUIO pabOThl B JaHHOM Bompoce. Marepuanbl OQOPMIISIIOTCS B BUIE
00001IEHHBIX CBEACHUMN, TAOIHIl U AHATUTUYECKUX CIIPABOK.

7.3. Anamutudeckas uHGOpMaIUs MO WTOraM paboThl C OOpalIeHUSIMH TpaKIaH
MOATOTABIMBACTCS 32 KaJeHAApHBIN To (10 KBapTaiam).

8. @opMupoOBaHUe U XPaHEHHeE jIe] M0 MHCbMAaM M YCTHBIM 00pallleHusIM rpakiaH

8.1. Bce moctynuBIIKe MUCbMa U YCTHBIE OOpallleHus TpaxkJaH MOocIe UX pa3perieHus
JOJKHBI OBITh BO3BPAICHBI CEKPETapid CO BCEMU OTHOCSIIMMHCA K HUM MaTepuagaMu JUis
LEHTPAJIM30BAaHHOTO ydyeTra U ¢dopMupoBaHus Jen. DopMHpoBaHHME U XpaHEHHE JeJl 10
oOpaleHusIM TpakJjaH y UCTIOJTHUTEIS 3alperaeTcs.

8.2. IlucbMeHHBIE OOpallleHUs] TpaxJaH, KOMHMHU OTBETOB HAa HHUX U JOKYMEHTHI,
CBSi3aHHBIE C MX pa3pelieHHeM, a TaKkKe JJAOKYMEHTbl IO JIMYHOMY IpHEMYy TpaxaaH
(bopMupyIOTCS B ieTa B COOTBETCTBUH C YTBEPKACHHOM HOMEHKJIATYpOil Jiet.

8.3. B mpouecce ¢opmHupoBaHus Aea MPOBEpseTCsS TaKkKe MPAaBUIBHOCTh O(POPMIICHHS
JOKYMEHTOB (HOJMMCH, JaThl, MHIEKCHI, aapecarbl). HemoodopmieHHbIE WM HENPaBHILHO
o(opMIIeHHbIE JOKYMEHTBI BO3BPAILAIOTCS UCTIOTHUTENSIM Ha IOPAbOTKY.

8.4. IluceMa 1 MaTepuabl IO YCTHOMY PacCCMOTPEHHIO OOpaIeHni IpaXkJiaH XpaHsITCs
ISITh JIET, IOCJI€ YeT0 YHUUYTOXKAIOTCS.



8.5. Ilo ucreyeHnn yCTaHOBIIEHHOTO CPOKa XpaHEHUs TOKYMEHTOB IO MPEIOKEHUSIM,
3afBICHUSIM UM Kaso0aM TpaxJaH COCTaBsIeTCs akT 00 MX YHHYTOXKCHHH, KOTOPBIH
MOJIMUCHIBAETCA  WIEHAMH  JKCHEPTHOM  KOMHCCUM W YTBEPKAACTCS  AUPEKTOPOM
00pa30BaTENLHOTO YUPEKICHHS.

9. OTBeTCTBEHHOCTD 32 HapyLIeHHE 3aKOHOAATEIHLCTBA 00 00pallleHUAX IPakIaH

9.1. OTBeTCTBEHHOCTh 3a OpPraHU3aIMI0 PACCMOTPEHUS OOpalICHWA TpaKIaH
Bozsiaraercs Ha pykoBoautenss MOY UPMO «Oexkckas COLLDy.

9.2. llepcoHanbHasi OTBETCTBEHHOCTb 3a CBOEBPEMEHHOE U  KAueCTBEHHOE
paccMoTpeHHe OOpalleHuil TpakJaH, TIOATOTOBKY OTBETa B YCTAaHOBICHHBIA CpPOK U
AOCTOBCPHOCTD MU3JIOKCHHBIX B HCEM JJAHHBIX, BO3JIAaracTCsa Ha HEIMOCPCACTBECHHOT'O UCIIOJTHUTECIIA.
OTcyTcTBHE HEMOCPEACTBEHHOTO HCHOJHUTENS (00JI€3Hb, OTIYCK, KOMaHAMPOBKA M T.I.) HE
CHHUMAaeT C pPYKOBOJWTENS UIKOJIBI OTBETCTBEHHOCTH 324 CBOCBPEMEHHOE M KAueCTBEHHOE
paccMOTpeHHe 0OpaIlleHU Tpask/IaH.

9.3. HempaBoMmepHBIHi OTKa3 B INpHEME WIA PACCMOTPEHWH OOpaIIeHHWH TpakIaH,
HapyIIeHHE CPOKOB WM TOPSIKAa UX PACCMOTPEHHUS; NMPHHATHE 3aBEJIOMO HEOOOCHOBAHHOTO,
HE3aKOHHOTO PEIIeHHS; TIPECciieIOBaHNE TPAXKIaH 3a KPUTHKY; MPEJTOCTABICHHE HEOCTOBEPHOM
uHpopmanuu 1100 pasrianieHNe CBeIeHNI 0 YaCTHOM JKU3HM IpaxaaHnHa (6e3 ero corjacus), a
TaKkKe Jpyrue HapylleHUs 3aKOHOJAaTeNbCcTBa 00 OOpallleHHsX TpaxkJaH BIEKYT 3a co0oi
OTBE€TCTBCHHOCTh JOOJDDKHOCTHBIX JIMII B COOTBCTCTBUHM C 3aKOHOJATCIbBCTBOM Poccwuiickoit
denepanuu.

10. 3ak/ar04uTeIbHBIE MOJT0KEHUS

10.1. Hacrosimee Ilomoxkenue pa3pabOTaHO B COOTBETCTBHU C YCTaBOM INKOJBI U
BBOJUTCS B IEUCTBUE B YCTAHOBIIEHHOM UM TOPSIJIKE.

10.2. U3menenus B Hacrosmee I[lomoxxeHne MOTYT OBITb BHECEHBI NMPU HW3MEHEHUH
3aKOHO/IaTeNIbCTBA B 00JIACTH pacCMOTPEHUS OOpaIlleHHI TpaXaaH.
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